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A
access to site pages

administrators, 10
members, 39, 41, 51

"Add" button, 15
addresses

Site Manager, 8
web site, 7

administrators
about, 1
"approved" designation, 9
changing information, 14, 55
changing password, 14, 55
changing username, 55
logging into Site Manager, 14
super administrator management of, 9, 10
"trusted" designation, 9

advertisements, classified
about, 37
approving, 37
changing, 37
deleting, 37
managing categories, 37–38

announcements
adding new, 21
changing existing, 21
deleting, 21

"Approved?" check box, 15
"approved" designation

administrators, 9
members, 9, 40–41

approving
business listings, 35
classified advertisements, 37
discussion forum articles, 26, 27, 39
members, 40, 41
waiving approval requirement, 39

articles, discussion forum
adding new, 27
approving, 27
deleting, 27
removing from web site, 27

B
blogs

about, 22
adding entries, 22
deleting entries, 22

blogs (continued)
super administrator management of, 12
viewing previous entries, 22

bookmarks, help file, 4
browser window, opening, 3
business listings

about, 35
approving new, 35
changing, 35
deleting, 35
managing categories, 35–36

buttons, navigation
adding, 52
changing order of, 52
editing, 51
as subpages, 50, 51

C
calendar

adding events, 23
changing events, 23
deleting events, 23
finding the desired month, 23

categories
businesses, 35–36
classified advertisements, 37–38

changes to web site, viewing, 19
changing

administrator information, 55
announcements, 21
business categories, 36
business listings, 35
calendar events, 23
church information, 24
classified advertisements, 37
classified categories, 38
course information, 25
discussion forum names, 26
download file information, 28
FAQs (frequently asked questions), 29
Invite a Friend message, 31
links, 32
long polls, 34
member information, 40
member types, 41
menu button order, 52
ministry information, 42
password, 8, 55
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changing (continued)
photo gallery names and descriptions, 43
short polls, 47
site page content and title, 51
small group information, 54
text, 51
username, 55

check boxes, 15
church information

adding, 24
changing, 24

classified advertisements
about, 37
approving, 37
changing, 37
deleting, 37
managing categories, 37–38

Contact Us, 30
copyrighted material, downloading, 28
courses

adding new, 25
changing information, 25
deleting  information, 25
deleting registrants, 25
viewing current registrations, 25

customer support, 55

D
"Delete?" check box, 15
deleting

announcements, 21
blog entries, 22
business categories, 36
business listings, 35
calendar events, 23
classified advertisements, 37
classified categories, 38
course information, 25
course registrants, 25
discussion forum articles, 27
discussion forums, 27
download files, 28
FAQs (frequently asked questions), 29
information requests, 42
links, 32
long polls, 34
member types, 41
members, 40

deleting (continued)
ministries, 42
photo galleries, 43
photographs, 43
prayer requests, 45
short polls, 48
site pages, 51
small groups, 54
visitor inquiries, 30

directory of members, 39
discussion forum articles

adding new, 27
approving new, 27
deleting, 27
removing from web site, 27

discussion forums
about, 26
adding new, 26
changing names, 26
deleting, 27

download files
about, 28
adding new, 28
changing title or description, 28
copyright caution, 28
deleting, 28
file sizes and formats for, 28

E
e-mailing

members, 46
small group leaders, 54

F
FAQs (frequently asked questions)

about, 29
adding new, 29
changing existing, 29
deleting, 29

file size and format for downloading, 28
formats for download files, 28
formatting text and links, 16
forum articles

adding new, 27
approving new, 27
deleting, 27
removing from web site, 27



Contents       A B C D E F G H I J K  L M N O P Q R S T U V W X Y Z 59

Site Manager Help 59

forums
about, 26
adding new, 26
changing names, 26
deleting, 27

frequently asked questions (FAQs), 29
about, 29
adding new, 29
changing existing, 29
deleting, 29

G
"Go to another page" button, 15
graphics

files for downloading, 28
on site pages, 51

H
help file

navigating, 4
printing, 4
viewing, 3

help (technical support), 55
HTML, 16

I
indexing your web site, 13
information

administrators, 10, 14, 55
church, 24
members, 11, 40
requests for, 42

inquiries from web site visitors
bout, 30
deleting, 30
responding to, 30
viewing previous, 30

Invite A Friend message
about, 31
adding, 31
changing, 31

L
links

about, 32
to another page in your site (Mac OS), 18,

53

links (continued)
to another page in your site (Windows),

17, 52
to another web site, 32
changing information or category, 32
deleting, 32
formatting, 16

logging into Site Manager
as administrator, 14
as super administrator, 8

logging out, 55
login requirement for members

to view member directory, 39, 41
to view restricted site pages, 51

long polls
about, 33
adding new, 33
adding questions to existing, 34
changing name or description, 34
changing questions in, 34
deleting, 34
deleting questions in, 34

M
member types

adding, 41
changing, 41
deleting, 41

members
adding new, 40
"approved" designation, 11, 39
approving, 40
business listings, 35–36
changing information, 40
classified advertisements, 37–38
deleting, 40
directory of, 39
e-mailing, 46
information, 11, 40
registration, 39
super administrator management of, 11,

39
"trusted" designation, 11
types, 39, 41
un-approving, 41

menu buttons
adding, 52
changing order of, 52
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menu buttons (continued)
editing, 51
as subpages, 50, 51

ministries
about, 42
adding new, 42
changing information, 42
deleting, 42
deleting information requests, 42
responding to information requests, 42

music files, downloading, 28

N
navigating

help file, 4
Site Manager, 15

navigation buttons
adding, 52
changing order of, 52
editing, 51
as subpages, 50, 51

P
pages

adding new, 49
administrator access, 10
changing button titles, 51
changing content of, 51
deleting, 51
linking, 17–18
restricting access, 39, 41, 51
seeing your changes, 19
subpages, 50
using graphics on, 51
viewing, 3, 4
visibility of, 51

passwords
administrator, 14
super administrator, 7, 8

photo galleries
adding, 43
changing name or description, 43
deleting, 43

photographs
adding, 44
deleting, 43

polls
long, 33–34
short, 47–48

prayer requests
about, 45
deleting, 45
viewing previous, 45

printing help file, 4
privacy of members, 39

Q
questions

long polls, 33–34
short polls, 47–48
from web site visitors, 30

R
registration

for courses, 25
for logging into web site, 39

requests
for ministry information, 42
for prayer, 45

restricted site pages, 51

S
scrolling, 4
searching, 13
short polls

about, 47
adding new, 47
changing, 47
deleting, 48

"Show on Home?" check box, 15
Site Manager

about, 1
address, 8
logging into, 8, 14
navigating in, 15
viewing, 3, 4

site pages
adding new, 49
administrator access, 10
changing button titles, 51
changing content of, 51
deleting, 51
linking, 17–18
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site pages (continued)
restricting access, 39, 41, 51
seeing your changes, 19
subpages, 50-51
using graphics on, 51
viewing, 3, 4
visibility of, 51

small groups
adding, 54
changing information, 54
deleting, 54
e-mailing leaders, 54

subpages, 50, 51
super administrator

about, 7
changing password, 8
indexing web site, 13
logging into Site Manager, 8
managing administrators, 9, 10
managing blogs, 12
managing members, 11, 39
username, 8
waiving approval requirement, 39

support, technical, 55

T
Tables, Viewing, 15
tables within text, 16
technical support, 55
text

changing, 51
downloading files, 28
entering, 16
formatting, 16
inserting tables, 16

"This Page Visible?" check box, 15
titles, site page, 51
"trusted" designation

administrators, 9
members, 9, 11

U
[Update] button, 15
"Update Marked" button, 15
updating

administrator information, 14, 55
web site index, 13

usernames
administrator, 55
super administrator, 8

V
video files for downloading, 28
viewing

changes to web site, 19
help file with Site Manager and web site,

3, 4
Viewing Tables, 15
visible pages, 51
visitor inquiries

about, 30
deleting, 30
responding to, 30
viewing previous, 30

W
web site address, 7
web site pages

adding new, 49
administrator access, 10
changing button titles, 51
changing content of, 51
deleting, 51
linking, 17–18
restricting access, 39, 41, 51
seeing your changes, 19
subpages, 50
using graphics on, 51
viewing, 3, 4
visibility of, 51

windows, viewing multiple, 3


